WESTERN SYDNEY
UNIVERSITY

W

The College

ACADEMIC SKILLS FOR BUSINESS

900098

2021

UNIT OUTLINE



900098 Academic Skills for Business 2021

© Western Sydney University Enterprises Pty Limited 2021

Except as provided by the Copyright Act 1968, no part of this publication may be produced, stored in a retrieval
system or transmitted in any form or by any means without the prior written permission of Western Sydney
University Enterprises Pty Limited.

This unit outline is to be used for educational purposes only.
Students should not make this publication available commercially, or redistribute it by any technological means.

Students must not record lectures or tutorials via any technology unless they obtain the express consent of the
lecturer prior to the lecture being given.
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Disclaimer

If you buy or use this publication you should understand clearly that it has been produced solely for learning
purposes. While the author and Western Sydney University Enterprises Pty Limited have made every effort to
ensure that the material in this publication is accurate and of high quality, you are expressly advised that you
should not rely on the contents of this publication in order to make decisions having legal, accounting, property,
financial, investment or similar consequences or for any purpose other than learning. For any purposes other
than learning you should first obtain the advice of an appropriately qualified professional. The author and
Western Sydney University Enterprises Pty Limited disclaim any liability to any person, whether a student or
otherwise, in respect of anything, and the consequences of anything, done or omitted to be done by any such
person in reliance, whether wholly or partially, on the whole, or any part of, or omission from, the contents of
this publication.

Western Sydney University ABN 53 014 069 881 is a registered provider under the Commonwealth Register of
Institutions and Courses for Overseas Students (CRICOS). Provider Number 00917K.

Western Sydney University Enterprises Pty Limited ABN 44 003 474 468 trading as Western Sydney University
The College (CRICOS Provider Number 02851G) is a wholly owned entity of Western Sydney University.
Academic Pathway Programs are delivered by Western Sydney University The College under arrangement with
Western Sydney University.
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Unit name

Academic Skills for Business

Unit number

900098

Coordinator

Abdullah Al Aabed

Session 20211
Handbook This unit introduces students to the essential academic skills required for
summary success in tertiary studies. It employs an explicit pedagogical approach to

teach students how to become independent, active, and reflective learners.
The unit also includes essential research and writing skills specific to the
study of Business.

Credit point value 10
Prerequisite/s N/A
Corequisite/s N/A
Unit incompatible with and not N/A
to be counted for credit with
Assumed knowledge N/A

Unit level

Level Z — Non-award preparatory unit

Attendance
requirements

Students are expected to attend at least 80% of classes. Educational
research consistently demonstrates that this attendance level is associated
with a high likelihood of achieving a passing grade.

Enrolment restrictions

Students must be enrolled at The College.

Learning
outcomes

On successful completion of this unit, students should be able to:

1.

use both independent and collaborative learning strategies to
advance their own knowledge and that of their peers

communicate effectively through the development of critical reading,
listening, speaking and writing skills in context

locate and use information technology systems and educational
technologies to support learning and assessment

apply critical thinking, and use problem solving and research skills, to
make informed decisions, and

apply the process of reflection to learning experiences, in order to
assess their own learning styles and ‘learn how to learn’.
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Unit content

In this unit students will learn about:

e introduction to tertiary study

e advanced tertiary skills

e information skills and blended learning, and
e essential skills for business.

Mode of delivery

Class tutorial — 3 hours per week

Computer lab session — 1 hour per week

Online learning
requirements

Access to VUWS, to a computer lab and to library resources and facilities.

Essential
requirements

Recommended texts
There is no recommended or essential text for this unit.

Further resources

Allcott, G 2017, How to be a study ninja: Study smarter. Focus better.
Achieve more, lcon Books Ltd, London.

Connelly, J & Forsyth, P 2012, Essay writing skills: essential techniques to
gain top marks, Kogan Page, London, PA.

Cottrell, S 2013, The study skills handbook, 4th edn, Palgrave Macmillan,
Houndsmill.

Dwyer, J 2020, Communication for Business and the Professionals:
Strategies and Skills, 7th edn, Pearson Australia, Melbourne.

Marshall, LA & Rowland, F 2014, A guide to learning independently, 5th
edn, Pearson Australia, Frenchs Forest.

Shields, M 2010, Essay writing: a student’s guide, SAGE Publications,
London.

Turner, K, Ireland, L, Krenus, B & Pointon, L 2011, Essential academic skills,
2nd edn, Oxford University Press, South Melbourne.

Western Sydney University n.d., Referencing and citation,
http://library.westernsydney.edu.au/main/quides/referencing-
citation

Essential resources

e Accessto vUWS
e Access to a computer lab
e Access to library resources and facilities
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ASSESSMENT ITEMS AND WEIGHTING

Assessment for this unit will be based on the following components:

Learning outcomes

Weighting assessed Mandatory task
I. Oral presentation 10% 2,3 Yes
Il. Reflective learning journal 40% -5 Yes

Ill. Research project consisting of:

10%
e progress report
) . 25% 1-5 Yes
e written project
) 15%
e presentation
TOTAL 100%

For details of assessment due dates, please refer to the learning guide for this unit.

All marks will be determined in accordance with The College Assessment Policy.

All assessment tasks are mandatory unless otherwise specified. Should a student fail to attempt/submit the first
formal assessment task in a unit, they will be deemed to be at risk and will need to follow an intervention plan in
order not to receive a Fail Non-Submission (FNS) grade. However, failure to attempt/submit all other mandatory
assessment tasks will result in an immediate FNS grade for the unit.

Students must achieve an overall mark of at least 50% to pass the unit.
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